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Hacrosimee [lonoxenue paspadorano Ha ocHoBaHuu KoHcTuTyumu Poccuiickoi
Penepamnn, PenepanbHoro 3akoHa ot 19.12.2005 Nel60-®3 «O patuduxauuu
Kousenmmu  CoBetra  EBponbl 0 3ammre  U3MYECKHUX  JUL  [IPH
aBTOMaTH3UpPOBaHHOH 00paboTke MepcoHaNbHBIX AaHHbBIX», DeepanbHOro 3aK0Ha
or 27.07.2006 Nel52-®3 «0 nepcoHajlbHBIX JaHHBIX», TpyAOBOro Kojekca
Poccuiickoii @enepauun, OenepanbHoro 3akoHa ot 27.07.2006 Nel49-03 "O6
uHGOpMauuK, HWHPOPMAIMOHHBIX TEXHOJOTMSAX M O 3aummre HHQOPMaLUHY,
nocraHosneHus: [IpaBurenscTBa Poccuiickolt ®denepauuu ot 17.11.2007 Ne 781
«O06 yrBepxkaenun ITonoxenus o0 oOecrieueHUH OE30MACHOCTH NMEPCOHAIBHBIX
JAHHBIX TIpH UX oOpaboTke B HMHGMOPMALMOHHBIX CHCTEMAax MEpPCOHAIBHBIX
JaHHBIX» W TpU3BaHO  obecrieuyuTh IpaBa M CBOOOAY  YYaCTHHKOB
o0paszoBarenbHOro mpolecca npu 00padoTke UX NepCOHATbHBIX JaHHBIX.

1. O01mHe noJ10KeHus

[lepconansHele nanHele padbotHuka MBY J1O «/leTckas mikona MCKycCTB ropoja
Mennoropcka» (nanee — PaOoTHMK) - cBefeHuss O (akrax, COOBITHSAX MU
oOcTosiTenbcTBAX JKU3HKM PaGoTHHKA, MO3BONSAIONIME HASHTUGULUUPOBATH €ro
JUYHOCTh, HEOOXOAMMbIEe aIMUHUCTPALMHU B CBSI3U C TPYAOBBIMH OTHOLIEHUSIMH C
PaGoTHukoM 1 Kacaroiuecs PaboTHuka.

K nepcoHanbHbIM J1aHHBIM PaOOTHHKA OTHOCATCS:

- CBEJeHHS, ColepyKalluecs B MacrnopTe Wik HHOM JIOKYMEHTE, YJ10CTOBEpsIOUIEM
JTHYHOCTD;

- nH(pOpMallMs, coleprKallascs B TPY10BoH KHIkKKe PaboTHuUKa;

= HH@)OpMaHI’IH, coJepikalascs B CTPaxOBOM CBHACTECJILCTBE IOCYOAPCTBCHHOTO
IIEHCUOHHOI'O CTpaxOBaHU!s,

- CBEICHHU, ColepiKalllMecs B JJOKYMEHTAX BOMHCKOIO y4ueTa (HpI/I HX H&.HH‘IHH);

- uHopmauus o6 oOpazoBaHuM, KBaTU(DHUKAIIMH HIH HAIWYHU CIELHAIBHBIX
3HAHWUH HUJIU TOJINOTOBKH;

- uHdopMalKsg 0 COCTOSHUM 310poBbsl PaboTHHKa (cBeeHUs 00 MHBATUIHOCTH U
o 0

- UHH;

- JOKYMEHTBI, cojepiKalllie CcBeJeHHs, HeoOXOAMMBble I IpeJoCTaBlIeHHs
PaboTtHuky rapaHTMii M  KOMIIEHCAllMH, YCTAHOBJIEHHBIX JIE€HCTBYIOLIMM
3aKOHO/1aTeIbCTBOM (O COCTaBE CeMbH; O COCTOSHUH 3/I0POBbS JIeTel; TOKYMEHTHI,




[NOATBEP K Aarolue JIOITOJTHHUTE]IbHBIC rapaHTHH H KOMIIEHCalluH 1o
OnpeaC/ICHHBIM OCHOBAHHWAM, ITPCAYCMOTPEHHBIM 3aKOHOAATEIIBCTBOM, JOHOPCTBE,

HaxOKACHMM B 30HE BO3ACHCTBUA paavallid B CBA3W C aBapued Ha
YepuoOeuibekoit ADC u 1. 1m.; o OepeMeHHocTH PaboTHHMIBI, O Bo3pacTe
MaJIOJIETHUX JIETEH).

1.3. Bce nmepconanbHble gaHHble 0 PaboTHMKe agAMUHHUCTpaLlUs MOKET IMOJYYUTh
TOJILKO OT Hero camoro. PaboTHUK MpUHUMAET pellieHHe O MPeJIoCTaBIeHHH CBOMX
MepcoOHAIbHBIX JTAHHBIX M JaeT corjacue Ha X o0paboTKy CBOel BOJIei U B CBOEM
uHTepece. Cornacue ogopmisiercs B NMUMCbMEHHOH (opMme B IBYX 3K3eMILIspax,
OJIMH M3 KOTOPBIX MPEeIoCTaBiseTcss CyOBeKTY MepCOHAbHBIX IaHHBIX, BTOPOMH
XpaHUTCS y omnepaTopa MepCcOHANbHBIX JaHHBIX B Te4YeHHE CpPOKa, YKa3aHHOIO B
Cornacuu. B ciyyasx, Korja agMMHUCTPALMs MOKET IOJYYHUTh HEoOXOAUMBbIE
nepcoHanbHbele JaHHble Pa0oTHHMKA TOMBKO Yy TpeThero JMLa, OHA JIOJDKHA
yBeZOMHTh 00 3ToM PalOoTHMKa 3apaHee M IOJYYUTh OT HEro MHCbMEHHOE
coryacue.

AnMuHHCTpanus ods3aHa cooOwuTs PaboTHUKY 0 Hessx, crnocobdax U UCTOUHMKAX
MOJlyYeHHUs] MEPCOHAJBHBIX JIaHHBIX, a TaKXkKe O XapakTepe MOMIeKaIIUX
[I0JyY€HUI0 TMIePCOHAIBHBIX [JaHHBIX M BO3MOXKHBIX IIOCIEACTBUSX OTKasa
PaboTHuKa 1aTh NMCBMEHHOE COTJIACHE Ha UX IOJyYEHHUE.

[lepconanpuble nanHble PaboTHHKA ABIAIOTCS KOH(PUAEHIMATBHON HHOpMalueit
M He MOTYT OBITh MCIIOJIb30BaHbl aMHHUCTpallMed MM JHOOBIM HUHBIM JIMIIOM B
JIMYHBIX LIEJISIX.

[Ipu omnpenenenun oObemMa U COJEp)KaHUS TEPCOHATBHBIX AaHHBIX PaboTHuKa
aaAMUHUCTpauus pykosojacTByetcs Koncetutyuued Poccuiickoii @enepauui,
Tpynoseim konekcom Poccuiickoit @enepanuu, HHbIMH (eepalbHbIMH 3aKOHAMH
1 HacToAluM [TonoxxeHueM.

2. Xpanenue, 06paboTka u nepeaaya nepcoHaJIbHbIX JaHHbIX PaboTHHKA

2.1. OOpaboTka mnepcoHaNbHBIX NaHHBIX PabdoTHHKA OCYyIIeCTBISETCS JUIs
obecrieyeHust COOJIIOJICHUSI 3aKOHOB M MHBIX HOPMATHBHBIX TMPABOBBIX aKTOB B
nensx coneicreust PaboTHUKy B TpyaoycTpoiicTBe, 00yUYeHUU U MPOABHIKEHHHU T10
ciyx0e, obecrieueHus 1u4HON OezomacHocTH PaGoTHHKa, KOHTPOJIS KadecTBa U
KOJIMYeCTBa BBITIOJIHAEMON pPabOThl, OIUIAThl TPyAd, OOeCIeueHHs] COXPaHHOCTH
MMYILIECTBA, MOJI30BAHUS JIbIOTAMH, IPETyCMOTPEHHBIMU 3aKOHOATEIECTBOM
Poccuiickoii Menepauu 1 akTaMu aIMUHHCTPALIHH.



2.2. IlpaBo goctyna K nepcoHaj bHBIM JaHHBIM PabOTHHKA HMEIOT;

- JIUPEKTOP/3aMeCTUTE/IH IUPEKTOPa IIKOJIBI 0 y4eOHO-BOCITUTATEIBHOM paboTe;
- TTIaBHBIN Oyxrasnrep;

- Oyxranrep;

- OubnnoTeKaps;

- JICJIONIPOU3BOAUTEND ( CIIELIMAIACT 0 Kaapam).

2.3. JIupeKTop/3aMeCTUTENIM AUPEKTOpa 10 yueOHO-BOCIIUTATEIbHON paboTe MOTyT
nepeaaBarh lepcoHalbHble JaHHble PaDOTHUKA TPeTbUM JIMIIAaM, TOJIBKO €CJIH 3TO
HEOOXOAMMO B LENSIX MpedyNpex/IeHns yrpo3sl )KH3HH U 300poBbs PaboTHHKa, a
TaKXKe B Cllydyasx, yCTaHOBJIEHHbIX (he/iepalbHbIMU 3aKOHAMH.

2.4. nenonpou3BoauTenb O0GOpMIISET MpUeM Ha paboTy pabOOTHHUKOB, 3aIOHSET
TPYOBBIE JOTOBOPbI, BHOCHT 3allUCH B TPYOBble KHWKKH, BblIaeT HH(OpMAIHIO
O MepcoHaNbHBIX AaHHbIX PaboTHHKa no nuceMeHHOMY 3anpocy PaGoTHuka win
€ro MpeicTaBUTENIs HAa OCHOBAHWU HOTAapUalIbHO 3aBEepPEHHOW JTOBEPEHHOCTH Ha
MOyYeHHE TaKuMX CBEAEGHMH O IpoecCHOHAIBHON esTelbHOCTH paboTHHKA
(cripaBKHM, BBINMCKM M3 NPUKA30B, KOMWUH TPYAOBBIX KHIKEK M T. I.). 3ampoc
JIOJDKEH COJiep:KaTh HOMEpP OCHOBHOI'O JOKYMEHTA, YIOCTOBEPSIOIIEro JTHYHOCTH
PabGoTHuka WM ero 3aKOHHOIO IpeACTABUTENS, CBEAEHHS O JaTe BbIIAYM
YKa3aHHOro JIOKYMEHTa M BBIAABIIEM €r0 OpraHe U COOCTBEHHOPYYHYIO IOJIHCH
PaboTHMKa UIIH €ro 3aKOHHOTO TPeCTaABUTE/IS.

2.5. I'naBHbIi Oyxranrep W Oyxrantep MMeEIOT IIPaBO JOCTYIA K MEPCOHAIbHBIM
naHHpiM PaGoTHMKa B cilydae, KOIJla MCIIONHEHHE WMH CBOHWX TPY/IOBBIX
00s3aHHOCTEH MO OTHOWIEHHI0 K PaboTHMKy (HauuciieHwe 3apabOTHOM IUIATHI,
[pe0CTaBIeHHe JILIOT, YCTAHOBJIEHHBIX 3aKOHOATEIBCTBOM) 3aBHCHUT OT 3HAHHS
NEPCOHAIBHBIX JaHHbIX PaboTHHKA.

2.6. bubnuorekapp MMeeT IpaBO JOCTyla K [€PCOHAJBHBIM JaHHBIM,
comepXkalMest B JOKYMEHTE, YIOCTOBEpSIOIIEM JIMYHOCTh II0JIH30BATENs
OMOIMOTEUHBIM (POHIOM LIKOJIBI.

2.7. llpu mnepenade MepCOHANBHBIX JAHHBIX JIMIE, HMEIOIIME IIPaBO Ha
HCIIOIb30BaHWE [ePCOHAIBHBIX IaHHBIX, 00sA3aHBl PEayNpPeauTh JIHII,
NOTy4alolMX [JaHHYH MHQOPMal{io, O TOM, YTO 3TH JaHHbIE MOTYT OBITh
MCTIO/Ib30BaHbI JIHIIb B LIE/AX, /Ul KOTOPLIX OHM COOOIIeHBI, a TaKKe MoTpedoBaTh
OT 3THX JIMILI MUCBMEHHOE ITOATBEpIK/IeHHe COOMIOIEHHS 3TOTO YCIOBHS.



2.8. Mnble npaBa, 00s3aHHOCTH, 1eHCTBUS paOOTHHUKOB, B TPY/I0BblE 00A3aHHOCTH
KOTOPBIX BXOAUT 00paboTKa NepcoHalbHBIX MaHHBIX PaboOTHHKA, OIpeNesstoTCs
TPYZOBBIMH JOTOBOPAaMH U JIOJDKHOCTHBIMH MHCTPYKITHSIMHU.

2.9. Bce cBemeHus o0 Iepejaue IMepCOHAIBHBIX JaHHBIX PaGoTHHKA
perucTpupytores B JKypHale yyeTa nepeadu MepcoOHATBHBIX JaHHBIX pA0OTHHKOB
IIKOJIBI B LEJISIX KOHTPOJIA IIPABOMEPHOCTH MCIOJB30BaHUS AaHHOW MH(OpMAIU
JULAMH, €€ ITOJyYUBIINMH.

2.10. Jupekrop wmIKonel 00si3aH IMPeJOCTAB/IATh MEPCOHAIBHYI0 HH(POPMALUID B
COOTBETCTBYIOLIIEE  TeppUTOpUalbHOE  yrmpasieHWe [leHcHOHHOro  (oHIA
Poccuiickoi ®enepauuu 1o ¢opme, B NOpsSaKe ¥ 00beMe, YCTaHOBIECHHBIM
3aKoHozarenabcTBOM Poccuiickoit Menepariuu.

2.111. PoncrBeHHUKH U 4ieHbl ceMbd PaboTHHKA He UMEIOT MpaBa JOCTYyIa K €ro
[IePCOHAIBHBIM JaHHBIM.

3. Ob6s3anHOCTH PAGOTHHKOB, HMEIOUIHX J0CTYI K MEePCOHAIbHBIM JaHHBIM
PaboTHuKa, N0 HX XpaHEHHIO H 3aLLHUTe

3.1. PaboTHuku, uMelOIIHe IOCTYI K IepPCOHAIBHBIM [aHHBIM PaboTHHKA,
00sI3aHbI:

- He coo0IaTh NepcoHalbHble AaHHble PaboTHHKA TpeThel cTOpoHe 6e3 ero
MUCBMEHHOIO COTJIACHs, KDOME CIIy4aeB, KOT/la B COOTBETCTBHHU C (eepanbHBIMH
3aKOHAMM TaKoro corjacus He Tpedyercs;

- HUCIIOJIB30BAaTh NEPCOHAIBHBIE MTaHHLIE Pa6OTHHKa, [TOJIYYCHHBIC TOJIBKO OT HErO
JIMYHO HUJIK C €I'0 ITMCBMEHHOTI'O COIJIaCHs,

- 00eCeYrTh 3alUTy NePCOHAIBHBIX JJaHHbIX PaGOTHHKA OT HENPaBOMEPHOIo MX
UCTIOJIb30BaHUsl HJIM YTpaThl, B IOPSAKE, YCTAHOBJIEHHOM 3aKOHOIATEILCTBOM
Poccuiickoit Penepanuu;

- 03HaKOMUTh PaboTHMKA U ero mpeacraBuTeseil ¢ HacToAmUM [TomoKeHHeM U UX
IpaBaMHd M 00s3aHHOCTAMM B 00JIaCTH 3aIUTHl MEPCOHAJIBHBIX NAaHHBIX IIOJ
POCIIHCH;

- cobmopate TpeboBaHHEe KOH(OHICHUHATBHOCTH II€PCOHANBHBIX  JaHHBIX
PaborHuka;

- MCKIKOYaTh WIIM HCIPaBIsTh [0 MHCBMEHHOMY TpeboBanuio PaGoTHHKa
HEJ0CTOBEPHBIE HJIM HEIOJIHbIe IIepCOHANbHble JaHHble PaboTHHMKa, a Takke
JlaHHbIE, 00paboTaHHbIe ¢ HapyleHHeM TPeOOBaHUH 3aKOHOIATEIbCTBA;




- OrpaHUYMBAaTh NEPCOHAIbHBIE JaHHble PaO0oTHUKA IpH nepeayde npeAcTaBUTENIo
PaGoTtHuka TOnbKO TOH HMHpOpMaluel, KkoTopas HeoOXOoJUMa I BBIIOJIHEHUS
yKa3aHHBIM ITpeICTaBUTE/IEM CBOMX [TOJTHOMOYHIA;

- He 3arpammrBaTh HHPOpPMAIHIO O COCTOSIHMM 30p0Bbs PaboTHuKa, 3a HCcKIIOYe-
HHEM TeX CBEJIeHHI, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOYKHOCTH BBITIOJTHEHHUS
pabOTHUKOM TPYAOBOH QYHKILIHH;

- oOecrieunTh PabOTHUKY CBOOO/HBINH JOCTYIl K CBOMM I1€PCOHAJIbHBIM JaHHBIM,
BKJIIOYAs IPABO Ha MOJyYeHHe KOMuH MoOoi 3anmucH, cojepikalieil nepcoHalbHble
JnanHele PaboTHuKa;

- npejaocrtaBuTh no TpeboBaHuio PaboTHMKa MNONHYH HHQOpPMALMIO O €ro
[epCOHAIbHBIX JIaHHbIX U 00paboTKe ITUX AaHHBIX.

3.2. JIuua, umerolme J0CTYI K IepcoHaIbHBIM JaHHbIM PaOoTHHKa, He BripaBe:

3.2.1. Ilonyuars u oOpabaTbiBaTh IepcoHaJbHbIE naHHble PaboTHMka o ero
MOJIUTUYECKUX, PEIMTHO3HBIX U UHBIX YO€KIeHUSIX, MHTUMHOM KU3HU, YICHCTBE B
OOLIIECTBEHHBIX 00BEIMHEHUSIX UITH PO COO3HOM 1€ TeIbHOCTH;

3.2.2.  IlpenocTtaBisiTh IepcoHalIbHbIE JaHHble PaboTHHKAa B KOMMEpPYECKHX
Lessx O6e3 nucbMeHHoro corsacus PabotHuka.

3.3. Ilpu npuHATHM pelleHW#, 3aTparuBalOlMX HHTepechl PaboTHuka,
aJIMMHUCTPAaLlMM  3allpelllaeTCs OCHOBBLIBATLCS HAa IEPCOHANIBHBIX JaHHBIX
PaboTHuKa, MOJIy4eHHbIX UCKIIOYUTEIBHO B pPe3yJibTaTe UX aBTOMaTH3UPOBAHHOM
00paboTKH UK 3JEKTPOHHOTO MOJYUYEHHUS.

4. [IpaBa u ob6si3anHocTH PaboTHHKA

4.1. B nensx oOecnedeHus 3allMThl NEPCOHAIBHBIX MAHHBIX, XPAHAIMIUXCH Y
pabdotoaaress, PaboTHUK MMeeT rpaBo Ha:

- OIpe/leieHHe CBOMX I[IpeACTaBUTeNed /A 3alluThl CBOUX TEePCOHAJBHBIX
JIAHHBIX;

- TpeboBaHHe 00 HCKIIOYEHHH HIIM MCIPABIEHWH HEBEPHBIX WM HEIMOJIHBIX
MEePCOHA/IbHBIX [JaHHBIX, a TakKe JaHHbIX, O0OpadOTaHHBIX ¢ HapylleHHeM
tpeboBanuit  Tpynosoro kojgekca Poccuiickoit ®enepanvt HWIH  WHOTO
(enepanpHoro 3akona. [Ipu oTkase aAMMHUCTPALUK UCKIHOYUTH MM UCIPABUTH
repcoHalbHble JaHHble PaboTHHKa I0c/leJHUH HMeeT TMpaBo 3asBUTh B
IMMCBMEHHOH (opMe aMHHUCTPAlMK O CBOEM HECOIIaCHHM C COOTBETCTBYHOLIUM
00OCHOBaHMEM Takoro Hecorsnacus. IlepcoHanbHBle [aHHBIE OLIEHOYHOTO




xapakTepa PaboTHHK MMeeT NpaBoO JOMNOJHHUTH 3asBI€HHEM, BbIpAXKalOLLIUM €ero
COOCTBEHHYIO TOUKY 3PEeHMS;

TpeboBaHHe 00 M3BEILIEHUM aIMHHHCTpalMeld BceX JHL, KOTOpPBIM paHee ObLIM
cooOl1leHbl HeBEepHbIe MJIM HeloJIHbIe IlepcoHalbHble AaHHble PaboTHuKa, 000 Beex
MPOU3BEIEHHBIX B HUX UCKIIIOUEHUSIX, UCTIPABIIEHUSX UM JOTIOIHEHUSX;

- o0)ajoBaHWe B CYJ JOOBIX HENPaBOMEPHBIX AEHCTBHH MM Oe3lelCcTBHs
aIMUHHUCTPALIMK IPH 00paboTKe M 3alllMTe NepcoHaIbHBIX JaHHbIX PaboTHUKa;

- BO3MellleHHe YOBITKOB W/MIIM KOMIIEHCALIMI0 MOpAbHOTO Bpela B cyleOHOM
Mnopsizike.

4.2. PabotHuK 00s3aH coo00llaTh aAMHUHHUCTPALIMM CBEIEHHUs, KOTOpbIE MOTYT
MOBJIMUATh HAa MPUHUMAaeMble B OTHOILUEHMM HEro PpEeLIeHHUs, Kacarolluecs ero
TPYAOBOH AeATEIbHOCTH.

5. XpaHnenue nepcoHaJbHbIX 1aHHbIX PaboTHHKA

JlokymeHThI, roctynuBiue ot PaboTHuka, cBeaenus o PaboTHuke, nmoctynusime
OT TPETHUX JIMLL C MMCbMEHHOTro cornacusi PaboTHuka, nHast “HGpopMaLus, KoTopas
KacaeTcsl TpyJoBOM Aesite/ibHOCTH PaboTHuKa, XpaHsTcs B ceiipe Ha OyMa)KHBIX
HOCUTENsIX (TpyJoBas KHMKKa, JMYHAas KapTodka, JIMYHOE JIeJl0) M Ha
JJIEKTPOHHBIX HOCHUTENSAX C OrpaHUYEeHHBIM JOCTYNnoM. JIu4Hble KapTOUKH
YBOJIEHHBIX pPa0OTHMKOB XpaHATCS B apXuBe 00pa30BaTEIbHOrO YUpeXKAECHHS B
ajgaBuTHOM rmopsake B TedeHue 75 ser (cr. 339 IlepeuHs THIIOBBIX
yIIpaBJIeHYeCKUX JIOKYMEHTOB, 00pa3yloIUXcsi B JI€ATeIbHOCTH OpraHu3alui, ¢
YKa3aHUeM CpOKOB XpaHeHMs, YTBEpiKJAeHHOro pykoBoauresnem deepaibHOM
apxuBHO# cyx0s!1 Poccun 06.10.2000).

6. OTBETCTBEHHOCTH AAMHHHCTPpAUHH H €€ COTPYAHHKOB

3ammTa IIpaB Pa60'er<a, YCTAHOBJICHHBIX 3aKOHOIATCJIECTBOM Poccuiickoi
(DEHGPBHHH H HaCcTOAIIUM l_IOIIO}KeHHeM, OCYILIECTBJIACTCA CYIOM B LECJIAX
[IpeceHCHKA HCIIPABOMEPHOI'O HCIIOJIE30BaHMS ITEPCOHAIBHBIX JaHHBIX Pa60THI/IKa,
BOCCTAHOBJIEHHUS HAPYUIEHHBIX IIpaB U BO3MEUICHHS ITPHUYHHEHHOTO ymep6a, B TOM
HHUCIIE MOpaJlbHOI'O Bpea.

JInia, BUHOBHbIE B HAapyLIEHHH HOPM, PEryJUpYIOLIUX MojlydyeHue, o0paboTKy M
3alUTY [EPCOHAIBHBIX AaHHBIX Pa0OTHHUKA, MPUBJIEKAIOTCA K AUCLUIITMHAPHOH U
MaTepUaJbHON OTBETCTBEHHOCTH, a TaKKe IMPUBIEKAIOTCA K TIPaKIaHCKO-
[paBOBOM, aJMMHUCTPATUBHOM W YIrOJOBHOH OTBETCTBEHHOCTH B IOPSJIKeE,
YCTaHOB/IEHHOM (eiepalbHBIMH 3aKOHAMH.



